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  Los Angeles Mission College           One of the nine Los Angeles Community Colleges
Memo               
          

            
Paralegal Studies Program
DATE:
August 25, 2004 

TO:              
Carol Kellogg – Adjunct Faculty

FROM:
David Jordan, Program Director 

SUBJECT:     Acceptance of  Teaching Assignment – Fall 2004

COPIES: 
 Pat Flood, Chair of Business and Law Department

1. Carol, this will confirm that  you were offered Law 13 – Wills and Trust Class for the Fall 2004 semester. As we discussed the Law 1 Class which you normally teach was not available because a full time new Business Faculty – Dan Seymour received this class under his full time load assignment.
 

2. Also, if you do not feel you can or want to teach the Law 13, I offered Law 11- Civil Litigation, on Wednesdays from 7 to 10:10 pm, or Law 19 – Property and Creditors Rights on Tuesday. Classes for Fall 2004 start on 8/30/04.


3. I have called and left two messages this week with your law office secretary, and also discussed this with you on the phone before I left for vacation in the first week of August.



4. Please let me know as soon as possible your decision in the matter.



Should I receive no response, either by phone or in writing, this will be deemed a rejection of the above offer to teach for the Fall 2004 semester.


Thank you kindly for your anticipated response to this matter.


Sincerely,


David Jordan, Esq.
Director
 

